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I.
PROJECT NARRATIVE

A. Project Overview

Methods used to analyze the survey data include cross-tabulations, statistical summary information, and tests for statistically significant differences between sub-groups.

Survey findings are reported in a pair of reports: A Study of Washington State TANF Leavers and TANF Recipients:  Findings from  April - June 1999 Telephone Survey (Du et al, March 2000); and A Study of Washington State TANF Leavers and TANF Recipients: Findings from Administrative Data and the Telephone Survey (Fogarty and Kraley, March, 2000). Copies of these reports appear on the HHS website (http://aspe.hhs.gov/hsp/leavers99/reports.htm), on the Washington State ESA website (http://www.wa.gov/WORKFIRST/about/ExitIndex.htm), or from Washington State DSHS/Office of Planning and Research. 


B. Survey Design and Administration

The following section provides an overview of the study’s survey methodology and administration protocols.  Additional information about survey administration may also be found in the “Survey Summary Table” included as Appendix II.

1.  Survey Questionnaire

The Survey was broken into 6 sections and had 187 potential questions. It was loosely based on previous surveys of Washington State TANF/AFDC recipients (there were two). Questions from this survey are not directly comparable with any benchmark studies.

2.  Survey Administration

This telephone survey of Washington State TANF leavers and TANF recipients was conducted from April 12, 1999 through June 30, 1999.  All of the sampled TANF Leavers and On-TANF clients were mailed a contact letter, a reply form, and a postage-paid return envelope prior to the data collection phase.  For their participation, all respondents were offered a chance to win one of 50 $100 grocery gift certificates in a drawing.  Interviewers were available to receive survey respondent calls on a toll-free line during the weekday hours of 7 a.m. and 9 p.m.  A voice messaging mailbox was set-up to receive calls when staff were unavailable.  There were five full-time DSHS interviewers throughout data collection: all interviewers had special skills and experience locating clients, interviewing, and using administrative databases. Households without telephones were provided alternative ways of participating through home-visits or hardcopy mailings.  To increase the response rate of non-English speaking respondents, state approved certified interpreters were hired to conduct interviews in Spanish, Russian, Vietnamese, Tigrina, Cambodian, Laotian, Samoan, and Somali. 
C. Study Population Description

For this study, two populations were surveyed:  a group of TANF Leavers and on-TANF group. 

The TANF Leaver sampling frame is defined as all TANF single parent families (excluding child-only cases) meeting the following criteria:  (1) received TANF benefits in September 1998, (2) left TANF in October 1998, and  (3) did not receive TANF benefits in October or November 1998.  Leavers returning to TANF between December 1998 and the time of the survey are included in the sample.  

The On-TANF sample frame is defined as all those single parent family recipients (excluding child-only cases) who received TANF benefits continuously for six months between October 1998 and March of 1999.  Cases that had gone off TANF by the time of the survey are also included in the sample.  



 FORMTEXT 


"Exit month" in this study refers to the first month off assistance (not the last month on TANF).  Thus, the Leavers in the survey exited in October 1998 and were off for at least October and November.

TANF single parent families comprise the study population; two-parent and child-only cases were excluded.  



D.
Survey Sample Approach


From the total of 4109 Leaver cases meeting the leaver definition, a stratified sample of 1000 Leavers was drawn in a two-step sampling process. The first step involved drawing a simple random sample of 700 families from the sample frame defined above.  The second step involved identifying all the remaining “rural” cases from the sample frame and over-sampling another 300 “rural” cases.  This two-step process was necessary in order achieve an approximately equal number of urban and rural Leavers.  Consequently, weights should be used to account for the stratified sample.  For the On-TANF population, intended as a comparison group, a simple random sample of 700 TANF single parent recipients was drawn from the total population of 25,715 cases.   
E.
Survey Response Rate and Calculation

The following section provides additional information about the survey’s response rate and how it was calculated.

The overall survey response rate was 73.3% (71.7% for Leavers and 75.4% for On-TANF).  See the Appendix of the final report for sample disposition details.



The response rate was calculated by dividing the completions by the total sample size.  The total sample included everyone from the initial sample except those clients who were child only cases (and should not have been in the initial sample), clients who were non longer living, and administrative errors.  These ineligibles were only 0.8% of the initial sample (14 out of 1700).  



No corrections (such as imputations or weighting) were made for possible nonresponse bias.  Analyses were conducted to determine whether the survey findings were representative of the base population (see Chapter 9 of the final report). By comparing certain characteristics, we find there are few differences between respondents and the base population for TANF Leavers and those still On-TANF.  Respondents and non-respondents differ in some respects, but the respondents more closely resemble the defined population as a whole. 
See Appendix of final report.
II. TECHNICAL AND PROGRAMMING INFORMATION

This section of the documentation presents an overview of the technical and programming information researchers need to understand the survey data file.  This overview includes a summary “file guide” and other information about how the file may be used.

A. Survey Data File Guide

The following survey data file has been produced:

SurveyWA.asc
A file guide that includes the following information has been produced for this file.

· File name.

· File type (e.g., ASCII).

· Number of observations or records in contained within each file.

· Maximum record length.

· Record format (e.g., fixed, comma delimited).

· Name of the record identification, or sort key.

· Unit of analysis (e.g., casehead, child).

· List of files to which these data may be linked.

· File description.

This guide may be found in Appendix I.

B. Survey Data File Information

The following section presents a brief overview of the structure and format used to create the survey data file. 
1. File Format

The survey data file was produced using an ASCII fixed-field format.  A data dictionary (in the form of an annotated survey questionnaire) is provided in Chapter 3 and a record layout that corresponds with this file is provided in Chapter 4. 
2.  File Relationships

There is only one survey data file. It cannot be linked to the admiinistrative files.
3.  Variable Naming Convention

In general, survey variable labels correspond with question numbering or other labels present in the survey questionnaire. A copy of the survey questionnaire with the correct variable names is included as the file’s data dictionary in Chapter 3.
4.  Record Identifiers

All cases included in the survey data files have been assigned a unique record identifier comprised of a combination of the state FIPS code and a randomly assigned record number.  The state identifier is located in the first two columns and the random number is located in columns 3 through 10.  The random number assigned to a particular case is not correlated with any case characteristics.

If a particular case is located in more than one administrative or survey data file, the same identifier has been assigned to this case in all files.  Information in the File Guide (also see above description on “File Relationships”) outlines where researchers may link files using these record identifiers.

5.  Data Dictionary and Record Layout Formats

A data dictionary, in the form of an annotated survey questionnaire, and a record layout have been created for the survey data file. 
The annotated questionnaire includes the following information for every survey variable in a particular file:

· Variable name associated with specific questionnaire response.

· Skip pattern instructions.

· Allowable values and formats for specific questions.

· Known problems or limitations associated with a particular variable.

A separate data dictionary has been produced for data elements that are not listed in the survey questionnaire (e.g., constructed variables, survey administration items).  In the case of variables constructed for analysis, this separate data dictionary includes a description of how these elements were constructed.  Additionally, this dictionary includes information as to which variables include imputed values and how these imputations were calculated.

A copy of the data dictionary is provided in Chapter 3.

The survey data file record layout includes the following information for every variable in the file:

· An item number.

· The variable’s beginning and ending position within the file.

· Variable length.

· Data type (i.e., character or numeric).

· Variable name.

A copy of the record layout is included in Chapter 4.
III.
DATA DICTIONARY

IV.
RECORD LAYOUT

V.
OTHER ITEMS FOR RESEARCHERS

The following items have been included as appendices to this documentation:

Copy of: Administrative data findings are reported in a pair of reports: A Study of Washington State's TANF Leavers and TANF Recipients: Findings from the April-June 1999 Telephone Survey (Du, et al, March 2000); and A Study of Washington State's TANF Leavers and TANF Recipients: findings from administrative data and the telephone survey (Fogarty and Kraley, March, 2000). 
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